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HoDs meeting will be convened by Principal every fortnight and also as and

when required -
NBA/ NAAC/NIRF/QS I GAGUE meetings will be held by respective

5
coordinators with the permission of Principal

3. Attendance:

a) Uploading of students attendance on SIM/University ERP login by faculty on day - 10
- day basis is Mandatory. This is wholly the responsibility of faculty and concerned
HoD.

b) Admit Card. for appearing in the even Semester Examinations will be issued by the
Academy Lo only those students who attained minimum required attendance ol 75%
(including medical orounds/genuine reasons beyond control of students). For further
relaxation up to 15% due to exceptional circumstances, students are required 10
submit application through Class Coordinator and HOD for seeKing prior permission
of Principal.

¢) Attendance requirement 1o be eligible to appear in CIA-I'is 70%. CIA-1l is 75% and

CIA-IIl is 75%.Both Theory and practical attendance must be considered for
ation of student attendance. Documents related to the attendance of students and

calcul
s should be maintained by the department meticulously.
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4. Perfor
J ormance e R GE . \
mance Assessments and Marking Svstem:

a) The marks obtained in Tests, Assianments & Quizes will be taken into account w hile

awarding TAQ marks. SIM has to be kept up-to-date on student performance
indicating their color bands. Faculty will take special care for those red band students
10 ensure their continuous performance improvements.

b) The CT marks will be awarded based on the average of best of two sessionals/tests ol
cqual weightage.

) AT marks gets awarded based on student’s attendance in Theory Classes & Labs.

d) Student's participation in sports, Co-curricular & extracurricular activities is essential.

¢) Itis mandatory for all students to perform all the prescribed experiments in the
respective labs,

Students and their parents have to make it as good practice to sec student performance
and attendance status on SIM on regular basis.

N

HoDs are accountable for the smooth running of classes” every day. There may be a

surprise check by the Principal, Dean (Academic) and Registrar of the college

6 In order to motivate the students, the College premises is divided into different zones
and all HoDs are made responsible to assign teaching faculty, who are not occupied
with classes at specific times and advise students to attend the classes.

7 Surprise Auditing will be done By the Principal /Dean (Academics) / Concerned
HoD in running semester to check Course file, CO. PO & PSO mapping file
Special  classes  for  week students must  be arranged by respective
departmentsperiodically. HoDs must send the weak students list. action plan and their
progress to the Dean (Academics)

8  Details of the course coverage and attendance must be sent to the Principal and Dean

(Academics) before every sessional

O

All HoDs and faculty members cooperation is needed to have better icaching

learning ecosystem in the institute.
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Copy to: // 0\
CAO. AO. Registrar, All Deans, )

HODs — CE. CS, IT, EE, EEE, IC, EC, ME, MBA, First Year Coordinator, PHY,
CHEMISTRY. MATHS, ENGLISH, P&T. NBA coordinator/chiel warden /Sports and
Project office, /Hostel superintendents.




